
 

Updated Dec. 6, 2018 
 

LIST FOR CHURCH HOSTING PRESBYTERY 
1. Welcome letter in Microsoft Word sent to Stated Clerk TE Rev. Michael Brown, cbcgrad@aol.com, with 

directions to church and cost of meal. Needs to be received two weeks before Presbytery. 
 

2. On average 45-50 show up, so 50 is a fairly safe ceiling number for a lunch estimate and 55 would be “real 
safe,” but could cost you depending on how many actually came and paid.  It’s up to your church whether 
you want to issue tickets for lunch or not.  Note the summer Presbytery tends to have lower attendance. 

 
3. Be sure to have change to give the Presbyters that will pay for their lunches with cash. 

 
4. There needs to be a refreshment room open from about 8:15-30 until the late morning (11:00ish perhaps).  

Usually Diet Cokes, OJ, coffee and the like are available along with donuts and sometimes fruit slices. 
 

5. You should provide a registration table beginning about 8:15 to:  a) take up lunch money, b) provide 
everyone with a nametag (you’ll need to provide the nametags and pens),  c) have Presbyters sign in on the 
registration sheets for TEs, REs & Guests that will be provided for you prior to the meeting. 

 
6. A couple of the Presbytery committees might need rooms during the day in which to meet or listen to 

sermons.  This bit of information is usually not known until closer to the Presbytery date. 
 

7. The host church is responsible for securing the person who will deliver the Communion Meditation, which 
needs to be no more than 20 minutes or so if the service is to fit into the one hour normally docketed for it.  
The Candidates & Credentials Committee may have someone to recommend for the Communion 
Meditation if you would prefer that to using one of your own pastor.  The current committee chairman is 
TE Stuart Mizelle, Westminster Church, Sumter (stuart@westminsterpca.net).  

 
8. The worship service will be docketed for 9:00 a.m. The entire worship including the Communion 

Meditation (sermon), serving of the sacrament, etc. needs to occur within the docketed one hour (unless 
you wish to ask for extra time) because Presbyters “vote with their feet,” and many will leave following 
lunch.  Long worship services tend to bump some committee reports until after lunch. 

 
9. The host church needs to provide elders and ushers to prepare & serve communion and to receive an offering 

as part of the worship service.  The host pastor will be the one who will take over after the Communion 
Meditation and, along with his Ruling Elders, serve the Sacrament to the congregation.  The money needs 
to be counted and then given to Presbytery Treasurer RE Will Parker.  The host church can determine the 
offering designation.   The host church should inform the Stated Clerk by two weeks before the Presbytery 
date so that he can inform all attending ahead of time.  Unless otherwise noted, it will go to Presbytery 
pastoral relief. 
 

10. The host church should provide necessary music accompaniment (usually whatever you do on Lord’s Day 
worship).  If for any reason, this is not possible the Administrative Comm. might be able to solicit help 
from another church.      

 
11. We’ll need a table with three chairs at the front of the Sanctuary (pulpit end) for our Stated Clerk, Admin. 

Chairman,  & Recording Clerk. 
 

12. For the business portion of the meeting, we will need a microphone and lectern on the main floor at the 
front of the church near the middle for committee reports.  Two microphones up front facilitates the 
examination time of the Candidates & Credentials Committee. 

 
13. A table might be needed in a high traffic area for visiting stakeholders (eg. Presbytery health insurance 

agents Don Stewart & Ashley Smith, missionaries, or affiliate ministries).  
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14.  From time to time, presenters will have special audio visual needs (eg. Wifi, projector, screen, etc.).   This 
will usually be established through the Administrative Comm. who will meet at the host church 
approximately a month before the scheduled Presbytery. 
 

15. The host church should prepare 10-12 docket packet copies (docket, past minutes, financials, and welcome 
letter) for those who did not bring their own. 
 

16. Assistance is available: Several churches have offered to share resources (tables, chairs, etc.).  Presbytery 
stands ready to assist with any financial need related to Presbytery.    


